G
How to Upload Your Syllabus to Blackboard
After logging in to Blackboard:

1. Select the My Courses tab.

Student Resources Innovation Cafe Content Collection

2. From the course list in the My Courses module, select the course
you wish to put the syllabus in.

3. Select the Start Here Module.

Course Content

Build Content + Assessments + Tools + Partner Content +

S5 What's New.....

Welcome, Faculty!

Please work through the modules and contact your ITAS member with questions. We are aw
WATC branding. This is a process we are working through, and we appreciate your patience.|

To access important course documents and information click "START HERE Module" below

Note: A Start Here Module quiz (sometimes called a syllabus quiz) or journal or blog post co
is a great way to make sure your students read the syllabus and other Start Here materials.
this course. Another "trick" to get students to review the Start Here materials is to set the coul
Here/Syllabus quiz has been completed. We are also modeling this, so your coursework w
the Start Here quiz with a perfect score--don't worry, you get unlimited time and attempts

START HERE Module

+ Instructor Information

+ Syllabus (Includes course schedule)
« Technology Guidance

+ Tips for Success

+ BlackBoard Tutorial

« Start Here Module Quiz

+ And More....




4. Select the gray chevron next to Syllabus.

START HERE Module

Build Content + Assessments v Tools « Partner Content

B

Meet the Team

Select this link to meet the ITAS team (link will open in a nej
the people who will guide you through your first weeks her
happy you are here and look forward to working with you.

!

B

Syllabus AY 2018-2019

[ Syllabus AY 2018-2019 item options |

&

Tips for Success

5. Select Edit from the dropdown menu.

START HERE Module

Build Content ~ Assessments v Tools Partner Content +

Meet the Team

Select this link to meet the ITAS team (link will open in a new
We are happy you are here and look forward to working with|

Syllabus AY 2018-201

ormats
Tips for Success

Adapiive Releasze

Adaptive Release: Advanced
Add Alignments

Set Review Status(Disabled)

Metadata
Statistics Tracking {On/Of) m

User Progress

Nettiquette

Copy




6. Choose the option to “Select a Different File.”

7. Choose where to browse for the file at: your computer or the
content collection. Ensure you choose a PDF version of your

syllabus.

Edit File
Select a local file 'J_'r' C-'-'C#f.'.".g Browse My Compurer or a file from within Course Files i‘-_!.-' c-':'c.;c.-'r?g Browse Course. Frovicq
environment or click Yes fo C."."S.O."Erj,-" itasa SE.L)E’&."E! piece of confent with no Course page -”?&ac‘.'r.g.

FILE INFORMATION

Select a local file by clicking Browse My Computer or one from within Course Files by clicking Browse Course. Enter a Name for the )

separate piece of content with no Course page heading.

Name Syliabus AY 2018-2019

Color of Namea . Black

Find File | | «
Selected File File Nama Foundations of Instructional Practice Syllabus(1).pdf

EILE QPTIONS
8. Enter the name of the document as you want it to appear to
students in the “Name” field.

9. Select “Submit.”
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