
  

How to Upload Your Syllabus to Blackboard 
After logging in to Blackboard: 

1. Select the My Courses tab. 

 

2. From the course list in the My Courses module, select the course 
you wish to put the syllabus in. 

3. Select the Start Here Module. 

  
  



 

4. Select the gray chevron next to Syllabus. 

 

5. Select Edit from the dropdown menu. 

 
  



 

6. Choose the option to “Select a Different File.” 
7. Choose where to browse for the file at: your computer or the 

content collection. Ensure you choose a PDF version of your 
syllabus. 

  
8. Enter the name of the document as you want it to appear to 

students in the “Name” field. 
9. Select “Submit.”  
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